
Licensing and Certification Policy for the Ethiopian Translators Association (ETA) 

Purpose: 

This document outlines the Ethiopian Translators Association (ETA)'s requirements 

for licensing and certification in line with the FDRE Ministry of Culture and Sport’s 

directive. It ensures that all members meet the necessary professional standards and legal 

requirements to practice translation and interpretation in Ethiopia. The policy also provides 

support for members in obtaining and maintaining their licenses and certifications. 

 

Definitions of Key Terms 

1. Licensing: The official permission granted by the FDRE Ministry of Culture and 

Sport to practice translation or interpretation, following the successful completion of 

required tests and qualifications. 

2. Certification: Official recognition of a member’s qualifications and competence in 

translation or interpretation, often granted by a recognized authority or institution. 

3. Professional License: A legal document issued by the FDRE Ministry of Culture and 

Sport that authorizes an individual or entity to practice translation or interpretation 

professionally. 

4. License Renewal: The process of extending the validity of a professional license, 

typically requiring the completion of continuing education or other requirements. 

5. Verification: The process of confirming the validity and authenticity of a member’s 

license or certification. 



6. Non-Compliance: Failure to meet the licensing or certification requirements set by 

the FDRE Ministry of Culture and Sport or the Association. 

 

1. Requirements for Obtaining and Renewing Professional Licenses 

1.1. Obtaining a Professional License 

• Eligibility: To obtain a professional license, individuals must: 

o Pass the licensing examination administered by the FDRE Ministry of Culture 

and Sport. 

o Meet the educational and professional experience requirements set by the 

Ministry. 

o Submit a completed application form along with the required documents (e.g., 

proof of qualifications, identification, and fees). 

• Corporate Entities: Translation and interpretation companies must: 

o Employ at least one licensed translator or interpreter. 

o Provide proof of business registration and compliance with Ethiopian laws. 

o Submit a completed application form along with the required documents and fees. 

 

1.2. Renewing a Professional License 

• Renewal Process: Members must renew their professional licenses periodically, as 

specified by the FDRE Ministry of Culture and Sport. The renewal process typically 

involves: 



o Submitting a renewal application form. 

o Providing proof of continuing education or professional development activities. 

o Paying the required renewal fees. 

• Deadlines: Members must renew their licenses before the expiration date to avoid 

penalties or suspension of their license. 

1.3. Continuing Education Requirements 

• Members must complete a minimum number of continuing education hours or 

professional development activities as required by the FDRE Ministry of Culture and 

Sport. 

• The Association will provide resources and opportunities for members to meet these 

requirements, such as workshops, seminars, and online courses. 

 

2. Consequences of Practicing Without a Valid License 

2.1. Suspension of Membership 

• Members who fail to obtain or renew their professional licenses will be suspended from 

the Association until they provide proof of a valid license. 

• During the suspension period, members will not have access to Association resources, 

voting rights, or participation in Association activities. 

 

 



2.2. Expulsion from the Association 

• Members who continue to practice without a valid license after being suspended will 

be expelled from the Association. 

• Expelled members will lose all membership benefits and may be reported to the FDRE 

Ministry of Culture and Sport for further action. 

2.3. Legal Consequences 

• Practicing translation or interpretation without a valid license is a violation of Ethiopian 

law and may result in legal penalties, including fines or prohibition from practicing. 

 

3. Procedures for Verifying Members’ Licenses 

3.1. Annual Verification 

• The Executive Committee will verify the licenses of all members annually. 

• Members must provide proof of their current license, including the license number, 

expiration date, and issuing authority. 

3.2. Random Audits 

• The Association may conduct random audits of members’ licenses to ensure compliance. 

• Members selected for an audit must provide their license and any additional 

documentation requested by the Association. 

 



3.3. Verification of New Members 

• New members must provide proof of their professional license during the application 

process. 

• The Executive Committee will verify the license with the FDRE Ministry of Culture 

and Sport before approving the membership. 

3.4. Consequences of Non-Verification 

• Members who fail to provide proof of a valid license during the verification process will 

be suspended until the issue is resolved. 

• If the license is not verified within 90 days, the member will be expelled from the 

Association. 

 

4. Support for Members in Obtaining Certification 

4.1. Certification Programs 

• The Association will collaborate with recognized institutions to offer certification 

programs for translators and interpreters. 

• Members will have access to discounted rates or scholarships for these programs. 

 

 

 

 



4.2. Training and Workshops 

• The Association will organize training programs, workshops, and seminars to help 

members prepare for certification exams. 

• These programs will cover topics such as translation techniques, interpretation skills, and 

professional ethics. 

4.3. Study Materials and Resources 

• The Association will provide study materials, such as textbooks, online courses, and 

practice exams, to help members prepare for certification. 

• Members will have access to a resource library and online learning platforms. 

4.4. Mentorship Programs 

• The Association will establish mentorship programs to connect experienced translators 

and interpreters with members seeking certification. 

• Mentors will provide guidance, advice, and support to help members succeed in their 

certification efforts. 

4.5. Financial Assistance 

• The Association will offer financial assistance, such as scholarships or grants, to 

members who demonstrate financial need. 

• Members may apply for financial assistance to cover the costs of certification exams, 

study materials, or training programs. 

 



5. Compliance with FDRE Ministry of Culture and Sports Directive 

5.1. Licensing Requirement 

• All members must hold a valid license from the FDRE Ministry of Culture and Sports. 

• Members must provide proof of licensing during the application and renewal processes. 

5.2. Reporting Non-Compliance 

• The Association will report members who fail to comply with licensing requirements to 

the FDRE Ministry of Culture and Sports. 

• Serious violations, such as practicing without a valid license, will be reported to the 

Ministry for further action. 

5.3. Collaboration with the Ministry 

• The Association will collaborate with the FDRE Ministry of Culture and Sports to 

ensure that members meet the necessary licensing and certification requirements. 

• The Association will participate in Ministry-led initiatives to improve the quality and 

professionalism of the translation and interpretation sector. 

 

 

 

 

 

 



Conclusion 

This Licensing and Certification Policy ensures that all members of the Ethiopian Translators 

Association (ETA) meet the necessary professional standards and legal requirements to practice 

translation and interpretation in Ethiopia. By providing clear guidelines for obtaining and 

renewing licenses, verifying compliance, and supporting members in obtaining certification, the 

Association promotes professionalism, accountability, and continuous improvement in the 

industry. 
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